
ENGL 50: ASSIGNMENT #1                  SELF-REFLECTION: LETTER OF INTRODUCTION 

 

 
Assignment: Write a two-page letter introducing yourself. Strive for a 
clear, direct, well-organized, and well-supported letter that selects vivid 
details from your life to illustrate your points effectively.  
 
In your letter, be sure to include: 
1.) Two or three personal traits (see details below) 
2.) The strongest influences on you 
3.) Your future goals  

 

MORE DETAILS:   

1. Two or three personal traits:  

“Personal traits” is a broad phrase. It can include  
 

o qualities or characteristics (such as being friendly, funny, determined, introverted, artistic, etc.)  
o interests (such as an interest in music, animals, sports, cars, technology, etc.) 
o habits (such as using social media, gaming, procrastinating, nail biting, etc.) 

 

The goal is not to create a list of all your traits; the goal is to choose two or three noteworthy traits and 
elaborate on them. Sharing those aspects of yourself and illustrating them with specific examples will 
probably make this the longest part of your letter. To add variety and interest to this part, please pick at 
least one trait you’re proud of having and one trait you’d like to change or improve upon in some way. 

 
2. The strongest influences on you: 

Who (or what) has motivated you or shaped the person you are today? Consider possibilities such as 

your family, peers, coaches, teachers, inspirational figures, major life experiences, etc. 

3. Your future goals: 

For some people, their future goals are very clear; for others, they’re hazy. Perhaps it helps to imagine 

what you hope for in two years, in five years, and in twenty years. Even if you don’t know what you want 

to do, imagine specific future scenarios that would make you happy. Dream big! 

 

PRESENTATION: 

 Since this is a letter, include a very brief greeting at the opening and a very brief closing when 

signing at the end. You can address me as Jason, Professor, Mr. Wohlstadter, or Dr. Wohlstadter.   

 

 Please keep audience in mind, especially since this assignment will include peer review. Specific 

details help make a letter interesting, but please don’t include anything from your life that you don’t 

want graded or that would make you or others uncomfortable when shared. If you have any 

questions about this, please feel free to ask. 



GENERAL WRITING OBJECTIVES:  

 Maintain a clear focus by using good organization strategies. This means signaling key points 

clearly by using topic sentences effectively. It also means having unified paragraphs that stay 

centered on one main idea.  

 Use effective transitions to enhance the organization of your letter as it moves from one idea to 

another. For tips on transitions, see pages 34-40 in Real Skills Interactive (RSI). 

 Support your main points with developed body paragraphs. Include strong examples and select 

relevant details. To enhance support, illustrate points with vivid and engaging details—the kind 

of details readers remember. For tips on illustration and description, see pages 48-53 in RSI.       

 Establish credibility by presenting academic-looking work. Make sure the type font, spacing, and 

margins are in MLA format, and be sure to carefully proofread your essay. 

Avoid Plagiarism—don’t let another source speak for you and rob you of a chance to express yourself; if 

you use outside sources, give them credit; acknowledge, quote, and cite them whenever necessary. 

 

------------------------------------------------------------------------------------------------------------------------------------------ 

Grading Criteria: Papers will be evaluated upon the effectiveness and clarity with which they address 

the assignment and meet its objectives. See the assignment’s grading rubric for more specific details. 

Note: If you’re interested in approaching this assignment from a different angle, please check with me. 

Format: Two complete pages (approx. 700 words), minimum. A little over two pages is fine.                  

Use MLA style—that means typed, 12-point Times New Roman font, 1” margins, and double spaced.  

` 

        

       Format note:  Because this is a letter, the heading will be different than usual. In your letter, you’ll      
       end with your name, not start with it. Here’s an image of how to start our letter assignment: 
 

 
           
       Date 
 

       Dear Mr. Wohlstadter,  
 

       Even though English isn’t my favorite subject, I look forward to challenging myself to become a      
            

       better writer. Starting college is an exciting time for me, and I’d like to let you know a little     
            

       about my personality, my background, and my goals. 

 

Rough Draft: A rough draft for peer review is due before the final draft. Bring two typed copies of your 

rough draft. At minimum, drafts need to be two complete pages. Also, students also need to be in class 

for peer review credit. Not meeting these goals reduces an assignment’s final draft score by 3.5 points. 

Percentage of Course Grade: 5%    

Due Dates: See our class Reading and Assignment Schedule.  

1” margins  Double spaced 


